TERMINOLOGY

abstract - essential items taken from an original document.

affinity - relationship by marriage.

alienate - to transfer property to the ownership of another.

apprentice - usually a minor; someone who is bound by a legal agreement to serve an employer
for a specified number of years to learn the trade of that employer.

assigns - those to whom the buyer might transfer title by deed or will in the future.

brother - a male sibling. In colonial times may have also been a brother-in-law, half-brother,
stepbrother, brother by adoption or a brother in a church.

¢., ca., circa - about.

collateral - descending from a common ancestor, but not in the same direct line, i.e. cousins,
aunts, uncles, brothers, sisters. See lineal.

consanguinity - blood relationship existing among individuals who descend from a common
ancestor.

conveyance - the transfer of title to property from one person to another; the document by which
this transfer is effected.

cousin - see full cousin, first cousin, second cousin. In colonial times may have also been an uncle
or nephew.

curtilage - a yard or piece of ground included within the fence surrounding a dwelling or house.

deed - an instrument in writing which, when executed and delivered, conveys an estate in real
property or interest therein. ‘
i
double first cousins - children whose parents are brothers and sisters, i.e. Green sisters married
Allen brothers. Their children are then double first cousins. Cross first cousins are the
children of a brother and a sister while parallel first cousins are children of brothers or

sisters.
dower - the part of a deceased man’s real estate allotted by law to his widow for her lifetime.

et ux., et uxor - and wife.

escheat - the reversion of property to the government because of the lack of any competent
person to inherit.
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decedent - the deceased.
devise - a gift by will of real property.
distribution - the division of an estate.

dower - the right of a widow to a life estate in a portion, usually one-third, of the real
property owned by her deceased husband.

entail - to settle or limit the succession to real property.

escheat - estate of a decedent with no heirs which reverts to the state.

et uxor or et ux - Latin for "and his wife".

executor/executrix - a male/female named by the testator to carry out the p;ovisions of a will.

femme covert - married woman.

femme sole - single woman. -

guardian - a person legally appointed to take care of the person and property of another
person, who, because of age or condition, is considered incapable of administering his
own affairs, such as a minor child, habitual drunk, or idiot.

guardian Ad Litem - one appointed by the court to represent a person who is under age or
incompetent in a particular pending case only.

heir - one who inherits or succeeds to the property of a decedent.

heir-at-law - one designated by law to succeed to the estate of an intestate.

holographic will - 2 will written, dated and signed in the testator’s own handwriting.

in esse - in being.

intestate - one who dies without leaving a valid will or the estate of such.

inventory - a detailed list of all properties of the deceased.

letters testamentary - authorization by the court to an executor to process the terms of a will.

life estate - an estate that lasts only for the lifetime of the person holding it.

locus sigilli - in place of the seal: usually abbreviated to "L.S." on documents in place of a seal.



exemplification - a copy or transcript.
extract - brief verbatim section taken from an original document.

fee simple - an estate in land in which the inheritor has unqualified ownership/power of
distribution.

fee tail - an estate in land limited in inheritance to a specified individual/group/class of heirs.
feme covert - a married woman.

feme sole - an unmarried woman.

first cousins - have grandparents in common, i.e. the relationship of your aunt’s children to you.
folio - a leaf or page.

full cousins - descend from a common ancestor by the same number of generations.
generation - a single increment in the line of descent from an ancestor.

glebe - church land.

grandaunt or granduncle - siblings of grandparents.

grantee - a person to whom property is transferred by deed.

grantor - a person from whom property is transferred by deed.

great-grandaunt or great-granduncle - siblings of great-grandparents.

half-brother or half-sister - children who share a common biological parent or persons who
descend from different spouses of the same ancestor.

hereditament - any property that can be inherited.

indenture - an agreement for someone to serve another for a specified number of years in
exchange for the satisfaction of a debt.

infant - a person under the legal age.

inst., instant. - current, current month.



Junior/Senior - indicating in today’s terms a son/father relationship. In earlier times may have
also been a nephew/uncle relationship or to distinguish between two men of the same
name in the same area, one younger than the other, who may not necessarily be related.

lease - a written document by which the possession of land and/or a building is given by the owner
to another person for a specified period of time and for the rent specified.

liber - a book or volume.

lineal - descending from a common ancestor in the same direct line, i.e. parents, grandparents,
children. See collateral.

messuage - a dwelling house with its outbuildings/adjoining lands.

minor - an infant or person under the age of legal competence.

minute book - a record kept by the clerk of court of the memoranda of the court’s proceedings.

mortgage - a conditional transfer of title as security for performance of a duty or payment of a
debt. The mortgagee has the right to possess the land as long as the terms of the
mortgage are met. If the conditions of the mortgage are not met, the title reverts to the
mortgagor.

nephew - the son of one’s brother or sister. In colonial times may also have been one’s grandson.

ob. s. p., obit sine prole - died without issue; also died sine prole.

of full age - legal age; depending on time period and jurisdiction, might imply 21 years of age or
above.

of lawful age - generally 18 years of age, but depends on time period and jurisdiction; might imply
an age between 14 and 21 years.

order book - a record of the judgments or directions of a court.

parcel - a piece of land that cannot be designated by lot number.

poll tax - a head tax; a tax of a specified sum levied upon each person within a jurisdiction and
within a specific class such as all males within a certain age range, without referring to
property ownership or the lack of it.

quit claim - the release of title/claim to property.

release of dower - in land transfers, the wife of the grantor was interviewed separate and apart
from her husband in order to verify her willingness to forego future claim as a widow.
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next-of-kin - nearest blood relatives.

nuncupative will - an oral will stated by the testator,usually in a last illness, before witnesses
who later reduce the wishes of the deceased to writing.

partition - a division of property.

per capita - by the heads.

per stirpes - by the stock or root.

personal property - movable property; goods and chattels.
posthumous - a child born after the death of the parent.

primogeniture - exclusive right of the eldest son to inherit to the exclusion of the younger
sons.

probate - the process by which an estate of a decedent is settled.

probate court - that court having jurisdiction over the probate process.

real property - realty; land and tenements.

receipt - written acknowledgement that money, property or goods have been received.

sale bill - a record of the goods and properties of the deceased which are sold at public sale.

settlement - a report or account itemizing debts, expenses and disbursements of an estate.
The final account or settlement shows the assets left in the estate for distribution.

testamentary guardian - a guardian appointed in a will.
testate - concerning the estate of one who left a valid will.
testator/testatrix - a male/female who makes a valid will.

trust - an estate on deposit for another’s benefit.

will - legal declaration of a person’s intentions as to the distribution of his property after his
death.

Prepared by Antoinette J. Segraves, June 1992.
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relict - the surviving spouse.

second cousins - have great-grandparents in common, i.e. the relationship of your aunt’s
grandchildren to your children.

siblings - children born of the same parents, i.e. brothers, sisters.

sic - as copied.

spinster - a woman who spins fiber into thread; an unmarried woman particularly one who is still
single and past the usual marrying age; a woman who legally transacts business or
otherwise acts in her own behalf.

stepbrother or stepsister - children from a couple’s former marriages with no blood relationship.

surety - one who makes himself responsible for another’s debts or actions; security, bondsman.

tax digest, tax list, tax roll, taxables - a list of taxpayers in a specific jurisdiction and if a property
tax list, then the assessed property is also listed.

transcript - a verbatim copy of an entire original document.
typescript - typewritten copy. |

ult., ultimo - last, last month.

viva voce - by word of mouth.

viz., videlicet - namely, to wit.

SOURCES
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RECORDING SKILLS WORK SHEET & ASSIGNMENTS

SKILL 1 RECORDING NAMES, DATES, PLACES:

A.

ASSIGNME

SUGGESTI

Full name, surname capitalized William Howard TAFT
day, month, full year ,. ., -~ b. 15 Sep 1857
city, county, state ' pb. Cincinnati, Hamilton, Ohio

Maiden name used for females, i.e., the First Lady, Mrs. Bush

your comments in brackets Barbara Ann [Anne?r"PIERCE
day, month, full year b. 08 Jun 1925
city, county, state pb. Rye, Westchester, New York

Special Cases

no middle name Woodrow [no middle name] WILSON

middle initial only Harry S. [only] TRUMAN

underline unusual spellings Lyndon Baines JOHNSON
(denotes verification) -

—_ -

ASSIGNMENTS

ASSIGNMENT I: Prepare a family group sheet and a pedigree chart

(] no more than three generations

{] PRINT, don't use script.

[] sShow names, dates, locations, as above

{] Place your name, address, and the date in "compiler”.
{] DUE: Wednesday at 12:00 p.m. (Earlier if possible).

II: Prepare a draft of an autobiography

not necessary to type

two pages of writing is sufficient

Place your name and date in upper right corner

DUE: Wednesday at 4:00 p.m. (Earlier if possible).

— e~ 2
— et s et -]

S FOR TOPICS TO INCLUDE IN YOUR AUTOBIOGRAPHY:
Your name - why was it chosen?
Birth place - why was your family there at the time?
Memories about your childhood, schooldays, etc.
What do you know/remember about your parents?
What do you know/remember about your grandparents?
Any siblings?
Your occupation, hobbies, aspirations
Your marriage and something about your spouse
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EXAMPLE OF IDENTIFYING & CATALOGING A HOME SOURCE

o e,
B AR YT, IO W
‘ IRAIRE A S
PO ) 1 AP IR RS 10 it

Wi
%
-

T
l-M‘—.——‘“"—.—

-

R 3

PRy SR

e

ON A SEPARATE SHEET OF PAPER SHOW A CITATION WHICH INCLUDES:

1) Current ownership or location of item; 2) Past owner(s) of
item; 3) 1Item's origin or history (include dates if known); 4)
Publication info if appropriate, i.e., family bible; 5) Entries or
identifying information on item; 6) Condition of item.

"Photograph in possession of Sarah McLean, 118 Gateway,
Benton, Virginia. Mrs. Mclean says the photo originally belonged
to her greataunt, Ida Woodson, who died in 1932. Photographer is
Fowler, 115 S. Western Ave; photo not dated. Mrs. McLean states,
'This is Aunt Ida's sister, Lucille. Aunt Ida told me it was taken
the day after Lucille learned her husband Harvey had run off with

the waitress at the Come Back Inn. Aunt Ida always said Lucille
tried hard not to smile, although she was greatly relieved at the
news.' Original photograph is well-preserved."

Sandra Luebking for SU-IGHR FAMILY RECORDS (Monday) page 3
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